Assistant Director

(Admn. Gazetted)

4. 'To assist the Additional Director (Admn) through the Deputy Director
(.Aémn.)inanestablnhmcntmaucrsrohungtotthauttedomm
of the Deputmmt of Social Services e.g. appomuncnt. creation of
- posts, promotlon. leave, disciplinary cases, ‘pension ete.

andproparauon all reports/returns on coanected matters.

bs- Te: bet responsible: for: maintenancy of all redvors, confidential docmmen
Mm‘-ﬁh etey relatig: to the: Gazertmb. officers: of the Dopa:I

) 'Ihasm&e Deputy Dirgetor in: matters of coondination relating
to administrative/establishmeut matters of Gazottediofficsrs«afithe Depart-
mont of Social Services.

.d.. Wdﬁm as may be assigned: by the Mmmrlmreaor



