2. Director
(Directorate of Admn. and Finance)

“@. Jo be.responsible for -establishment matters of jall «Classd, C€lassdl and
mon-gazetted officers sand  stafis .under the Department e:g. appoint-
ment, creation of posts, transfer, promotion, leave, disciplinary cases
rete. :anﬂ ‘reports and returns on -connected matters under general super-
vision and control of the DirectorsGeneral.

=~ b. T wemain responsible :for 4ll xecords, confidential sloepmentsd/files and
security matters of the Department.

c. To remain responsible for preparation of Revenuc -Budgét andmmatters
relating to budget accounts, audit relating to .the Department.

«#l, Fo remain-responsible’ for .coordination, sanction and alloeation of
. fends for programmes and personnel ;under the ‘Department.

€, 70 ~be Tesponsible or management :and maintepance of au #ransport
under the Department,

s To'ﬁempotis!b!cfor all '\Mdm'andddms'ﬁnd- g &
of the Department. pnrchaaos, “equipmen

2 g. To be responsible for administrative matters: not mentxoned herem rela-
ting to the Department of Social Services.

3 h. To be responsible for direct charge for programme planning programme
- development, supervision of activities of the National Academy of

Soc::xl Welfare and also the Regional Training Institutes of the Depart
men

i. Any other duty as-may be assigned to him by the Director-General.



