Department of Social Welfare Services 

Ministry of Social Welfare 



EXTERNAL RESOURCES





Pers-5


1x Assistant Director


1x Store Officer


1x LDA Cum Typist 


1x Store Keeper


1x Driver (Mechanic)


1xMLSS





FILM PUBLICATION & PUB RELATION  





Pers-14


1x Research & Pub Officer


1x Liaison Officer


1x Movie Cameraman


1x Steel Cameraman


1x Artist


1x UDA


1x Steno typist


1x Projectionist


1x Asst. Projectionist


1x LDA Cum Typist 


1x Darkroom Tech


1x Darkroom Asst.


1x Dup. Mach. Operator


1xMLSS





Pers- 2


1x Deputy Director


1x Steno typist











PLANNING DEVELOPMENT RESEARCH & EVALUATION   





Persons- 3


1xDirector


1xStenographer


1xMLSS








ADMINISTRATION AND FINANCE





ADMINISTRATION AND FINANCE





Pers- 3


1x Deputy Director


1x Steno typist


1xMLSS








STORE, EQUIP & TRANSPORT





AUDIT ACCOUNTS AND BUDGET





Pers-6


1x Acct. Officer


1x Audit officer 


1x Auditor


1x  Steno Typist


1x Cashier


1xMLSS





ADMINISTRATION (NON-GAZETTED 





Pers-5


1x Asst. Director


1x UDA


1x Steno Typist


1x LDA Cum Typist


 1xMLSS








Pers-4


1x Asst. Director


1x UDA


1x LDA Cum Typist


1xMLSS





PLANNING & DEVELOPMENT  





Pers- 3


1x Deputy Director


1x Steno typist


1xMLSS








RESEARCH & EVALUATION PUBLICATION & PUBLIC RELATION   





Pers-6


2x Assistant Director


1x SSO (RO)


1x UDA


1x LDA Cum Typist


1xMLSS





RESEARCH & EVALUATION NATIONAL SURVAY HANDI, DISADV. GROUP  





Pers-6


1x Assistant Director


1x Statistician 


2x SSO (RO)


1x LDA Cum Typist 


1xMLSS





Pers- 3


1x Deputy Director


1x Steno typist


1xMLSS








PLANNING DEVELOPMENT EXTERNAL RESOURCES, FOREIGN & LOCAL





MONITORING REPORT & RETURN  





Pers-4


1x SSO (RO)


1x UDA


1x LDA Cum Typist 


1xMLSS





PUBLIC RELATION & DOCUMENT





Pers-4


1x Asst. Director


1x UDA


1x LDA Cum Typist (*-3)


1xMLSS





Pers-16


1 x Head Asst.


1 x LDA Cum Typist 


1 x Tele Operator


10  x Driver


1 x Helper


2 x MLSS








RECEIPT & DISPATCH  





Pers-5


1x Asst. Director


1x Accountant


1x UDA cum Acct.


1x Steno Typist


1xMLSS








FINANCE 





ADMINISTRATION GAZETTED 





Pers-5


1x Asst. Director


1x Administrative officer 


1x UDA 


1x LDA cum typist


1xMLSS








PROGRAMME (UCD) (*7)  





Pers-13


1x Dy. Asst. Director


1x UDA


1x Steno typist


1x Store Keeper


1x LDA Cum Typist (*-3) 


1x Messenger 


1xMLSS


1x Guard


1x Sweeper





7. 	To take steps for controlling vagrancy and rehabilitation of vagrants.


8. 	To run youth welfare activities (Excluding youth hostels).


9. 	To organize youth festivals, camp work etc.


10.	To organize programmes for prevention of Juvenile delinquency and after care programmes.


11.	To conduct survey and research and organize seminar etc. on social welfare and related matters.


12.	To register and control of voluntary social welfare agencies, both local and foreign as per provision of the concerned Act and Ordinance.





Pers-3


1x Director General


1x Stenographer/ PA


1x MLSS








Pers- 3


1x Addl Director


1x Steno typist


1xMLSS








MEDICAL (*8)  





Pers-3


1x Office Asst. Cum typist


1x Driver


1xMLSS





Pers- 3


1x Add Director


1x Steno typist


1xMLSS











ORGANIZATION





DIRECTOR GENERAL








NATIONAL ACADEMY OF SOCIAL SERVICES





Pers.- 20


1x Principal (DD)


1x Vice Principal


3x Lecturer 


1x Librarian


2x Instructor


1x HA- Cum-Acct.


1x Steno typist


1x LDA cum typist


2x Driver


1x Night Guard


1x Mali


1x Cook


1x MLSS


2x Darwan


1x Sweeper





* Pers.- 10


3 x Instructor 


2 x Trade Instructor


1 x LDO 


1 x Store Keeper


1 x Darwan


1 x Cook


1 x Asst. Cook





Regional Training Centre





FUNCTIONS


To organize and run community development programme both in urban and rural areas.


To look after care protection, Education, Training and Rehabilitation of orphans and destitute children.


To run education, Training and Rehabilitation services for the physically handicapped persons.


To run programmes for correction and Rehabilitation of socially handicapped persons including Juvenile delinquents and after care of release persona’s.


To run activities of national council of social welfare.


To provide grants in aid to voluntary social welfare agencies.


  

































































